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9.H. CmupHOBa

MMOJIO)KEHHUE
0 IKOJHbHOM HH(GOPMAIIUOHHO — OUOJIMOTEYHOM LIEHTpe
MYHHIHNAJIbHOT0 ABTOHOMHOI0 00111€00pa30BaTEeIbHOI0 YUpeKIeHu sl
«Cpennss odmeodpasoBareabHas mKkoga Ne 17»
r.AabMmerbeBcka Pecnyosmku TaTapcran

1. O01mme moJ10KeHus

1.1. Hacrosimiee nonoxeHUe periiaMeHTUPYET AESITEIbHOCTh ILIKOJIBHOIO HH(OPMALMOHHO-
o6ubnuoreuynoro nentpa (nanee - HIMBI) MAOY «COIII Ne 17» (nanee - mikosna).

1.2. Hacrosmiee monokeHue pa3paboTaHo B cooTBeTcTBUUM ¢ DexepaqbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit denepannny», npukazoM MUHKYIBTYpPbI
Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxkaenun Ilopsaka yuera JOKyMEHTOB, BXOISIINX B
coctaB OubnmoreyHoro GoHga» ¢ yuyeroMm nucbma MunobpaszoBanus Poccun ot 23.03.2004 No
14-51-70/13 «O IlpuMepHOM MOJOKEHUH O OMOIMOTEKE 00IIC00Pa30BATEIBLHOTO YUPEHKIACHHS,
HOPMAaTUBHBIMH U PETJIAMEHTUPYIOIIUMU JOKyMEeHTaMl MUHHCTEPCTBA 00pa30BaHUs U HAYKU
Poccuiickoit ®denepanuu, MunucrepcTsa oopazoBanus u Hayku Pecriyonuku TaTapcrany.

1.3. IIWBIL[ sBusercs CTPYKTYpHBIM MOApa3AeleHHeM o0pa3oBaTeIbHOM OpraHu3aluy,
YYaCTBYIOUIMM B y4eOHO-BOCIIUTATEILHOM MpOIecce B HENAX 00ECIeYEeHHUs MPpaBa YYaCTHUKOB
00pa30oBaTeNLHOTO Mpoliecca Ha OecIlaTHOE MOJIb30BaHHE OMOIMOTEYHO-MH(POPMALMOHHBIMU
pecypcami.

1.4. TTopsiiok 1MoJIb30BaHMSI UMCTOYHUKAMHU MH(OpMAIMY, IepeueHb OCHOBHBIX YCIYT U YCIOBHS
UX MPEIOCTABICHUS OMNPEIEISIIOTCS HACTOSIIUM IOJIOXKEHHEM O OMOJIMOTEeKe M IpaBHIIaMU
nosb3oBanus LIIIMUBLI, yreepkaennsiMu pykoBoauteneM MAOY «COILI Ne 17»

1.5. Opranuzanust oOCITyXUBaHHUsS YYaCTHHUKOB OOpa3oBaTeIbHOIO IMpolecca MPOU3BOAUTCS B
COOTBETCTBUHM C IpaBUJIaMM TEXHUKH O€30MaCHOCTH M MPOTHBOIMOKAPHBIMU, CaHUTAPHO
TUTUEHHYECKUMH TPEOOBAHUSIMH.

2. Hean, 3apaun, pynkuun HINBIL

2.1. OcuoBubivu nemsivu U 3agadamu [HIUBL] MAOY «COII Ne 17y aBnsitores:

- obecrieyeHne y4yaCTHUKOB 00pa30BaTENIbHOTO IMpoliecca J0CTYIIOM K MH(OpMaIuu, 3HaHUSM,
uaesiM,  KyIbTYPHBIM  IIEHHOCTSIM  TOCPEJICTBOM  HCIIOJIb30BaHHUS  OMOIMOTEYHO-
UH(POPMALIMOHHBIX PECYPCOB '’MMHA3UU HA PA3IMUHBIX HOCUTENSX: OyMakHOM (KHUXKHBIN (oH,
boHIl mepuoInYecKuX H3JaHuii); MarHUTHOM (QoH[ ayauo- U Buaeokaccer); uudpoBom (CD-
JIICKH ); KOMMYHUKAaTUBHOM (KOMITbIOTEPHBIE CETH) U MHBIX HOCUTEISX;

- TMIPUBJICYCHUE YYAIIUXCS K CUCTEMAaTHUECKOMY YTEHHIO y4eOHOM, XyI0KEeCTBEHHOU, HAyYHO-
HOMYJSIPHOM JTUTEpaTyphl;

- OpraHM3alys 4YTEHUS B IENAX YCHEUIHOTO HU3y4YeHHs YYallUMHUCSA Y4YeOHBIX MpPEIMETOB,
JYYILIEro YCBOEHUS 00111e00pa30BaTeNbHBIX IPOrpaMM;

- COJIeiCTBHE Pa3BUTHUIO TIO3HABATENILHBIX HHTEPECOB U CIIOCOOHOCTEN yJaruxcs;

- 00yueHre ocHOBaM OMOIMOTeUHO-0MOIMOrpaduuecKkoi TpaMOTHOCTH;
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- conelCcTBHE TeNaroru4eckuM paboTHHKaM B MOAOOpPE HAayYHO-METOJIWYECKOW JHUTEepaTyphl,
WH(OPMUPOBAHHUE O HOBBIX MOCTYIUICHUSAX B OMONMMOTEUHBINH (OHT;

- COBEpIICHCTBOBAHHE MPEOCTABISEMbIX OMOIMOTEKONW YCIyr Ha OCHOBE BHEIPEHUS HOBBIX
UHPOPMALIMOHHBIX TEXHOJOTHMH W  KOMIBIOTEpH3AlMU  OMOIMOTEYHO-UH(POPMAIIMOHHBIX
npoiieccoB, hopmupoBaHue KOMMDOPTHOM OMOITHMOTEYHOM CPEIBI.

2.2. IIIVBIL] BeimonHsIeT cenyromme GyHKINUU:

2.2.1. ®opmupyer ¢doHg OMOIMOTEYHO-UH(POPMAIMOHHBIX PECYpCOB  00pa3oBaTEIbHON
OpraHu3aluu:

- KOMIUIEKTYET YHUBEpCaIbHbIN (DOH]I y4eOHBIMU, XY/105KECTBEHHBIMH, HAYYHBIMH,
CIIPABOYHBIMH, TIEIATOTHYCCKUMH U HAyYHO-TIOMYJISIPHBIMU JIOKYMEHTAMH Ha TPATUIIMOHHBIX U
HETPaTUIIMOHHBIX HOCUTESIX HH(OPMALINK;

- nonoJaHsAeT GoHJ HHPOPMALIMOHHBIMU pecypcamu cetu MHTepHeT, 0a3amMu u 6aHKaMH JaHHBIX
JIPYTUX OpraHU3alluii;

- aKKyMyJIHupyeT (poH[ TOKYMEHTOB, CO3/1aBa€MbIX B 00pa30BaTEIbHON OpraHu3aluu
(myOnukanuii 1 paboT MeaaroroB 00pa3oBaTeIbHON OpraHU3aIlHH, JTYUYITUX HAYIYHBIX paboT 1
pedeparoB yyammxcs 1 JIp.);

- OCYILECTBIISICT pa3MeIIeHNE, OPTaHU3aLUI0 M COXPAHHOCTh JOKYMEHTOB.

2.2.2. Co3naet uH()OPMALIMOHHYIO MTPOTYKITUIO:

- OCYULIECTBIIIET aHAIUTUKO-CUHTETUYECKYIO NepepadoTKy HH(pOpMaLnK;

- OpraHm3yeT W BeleT CIpaBOYHO-OMOIMorpaduueckuii ammapat: karainord (andaBUTHBIH,
CUCTEMATUYECKUI): 3JIEKTPOHHBIE KaTaJIOTH 0a3bl JaHHBIX 110 IPOQUII0 THMHA3UY;

- paspabaThIBacT pEKOMEHJaTelbHble Oubauorpaduyeckue Imocodus (CIUCKH, 0030pHI,
yKa3areiau U T.I1.).

2.2.3. OcymectBisier auddepeHIUPOBaHHOE OUOIMOTECYHO-MHPOPMAITHOHHOE O0OCITy)KUBAaHUE
YUYaIIAXCS:

- IPeIOCTaBIIsAICT HH(POPMAITMOHHBIE PECYPCHl Ha PA3IMYHBIX HOCUTEIISX;

- opranm3yeT o0ydeHUe HaBBIKAM HE3aBHCUMOTO OMOJIMOTEYHOTO ITOJIB30BATENS U TIOTPEOUTEIS
UHPOPMAILINN, COACHCTBYET WHTETpAallMU KOMILJIEKCa 3HAHWH, YMEHHWH W HABBIKOB PabOTHI C
KHUTOW 1 nHpopManueil;

- OKa3bIBaeT WMH(GOPMAIMOHHYIO MHOJJIEP)KKY B PELICHMM 3a]ad, BO3ZHHUKAIOIIMX B Ipoliecce
yueOHOi1, caMo00pa30BaTENbHOM U 1O0CYTOBOM JAESATEIbHOCTH yUallluXcs;

- OPraHU3yeT MacCOBbIe MEPONPUATHS, OPUEHTUPOBAHHBIE HAa pa3BUTHE OOIIEH U YUTATEIbCKON
KYJIBTYpPBI JINYHOCTH;

- COAEUCTBYET MeJaroruuyeckuM pabOTHUKAM B OpraHM3alMud 00pa3oBaTeNIbHOTO Ipolecca U
jgocyra ydamuxcs (mpocMoTp BuaeopuibMoB, CD-TUCKOB, MNpe3eHTalud pPa3BUBAIOIINX
KOMIIBIOTEPHBIX HUTD).

2.2.4. OcymectBisier auddepeHIMpoBaHHOE OUOINOTEYHO-MH(POPMAITMOHHOE OOCITy>KUBAHHE
MeAarorn4eckux paboTHUKOB:

- BbUIBIAET MH(QOPMALMOHHBIE MOTPEOHOCTH U YAOBJIETBOPSET 3alpochl, CBA3aHHBIE C
00ydeHreM, BOCTUTAHUEM yUaIIUXCS;

- BBIBISIET WHGOpPMAIMOHHBIE MOTPEOHOCTH W YIOBIETBOPSIET 3ampockl B o0jacTu
NeIarOrMYeCKIX MHHOBAIMA U HOBBIX TEXHOJIOTHH;

- coneicTByeT MpoeCCHOHATFHOW KOMIIETEHIIMM TIearoroB, IMOBBIIICHUIO KBaJTH(HUKAIINH,
MIPOBE/ICHUIO aTTECTAIINH;

- OCYULIECTBIIAET TeKyllee HHpopMUpoBaHue (0030pbl HOBBIX MOCTYIUIEHUN U MyOJIMKAIIHi);

- CIOCOOCTBYET TPOBEIEHHUIO 3aHATHH 1O (opMUpOBaHHIO WH(POPMAMMOHHOW KYIBTYPHI

yJaIuxcs;
- gBigeTcs 0a30i IS MPOBEACHUS MPAKTUYECKUX 3aHIATUNA MO pabore ¢ MHPOPMAIMOHHBIMU
pecypcamu.
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2.2.5. OcymectBisier auddepeHmpoBaHHoe OUOINOTEUHO-UH(OPMAITMOHHOE OOCITY)KHBaHUE
poauTenei (3aKOHHBIX MPEICTaBUTENCH) ydaluxcs:

- YIOBJIETBOPSIET 3amlpochl MOJb30BaTeNed W WHPOPMHPYET O HOBBIX TIOCTYIUIEHUSX B
OnOIMOTEKY;

- KOHCYJIBTUPYET 10 BOIPOCAM OpPTaHU3aI[MH CEMEHHOTO YTeHHU I, 3HAKOMHT C MH(OpMAIHe 1o
BOCITMTAHUIO ICTEH;

- KOHCYJIBTUPYET 110 BOIpOocaM Y4eOHbIX U3JaHUM JUIs y4aluXxcsl.

3. Opranuszanus gesreabnoctu HINUBL]

3.1. O6mee pykoBoacTBO nesteabHocThIo LIIMBI] ocymecTBiseT pykoBOAUTEb THMHA3UH.

3.2. PykoBoacTBO OHMONHMOTEKOW OCYIIECTBISET 3aBEAyIONIMN OuOnMoTeKko (memaror-
OuOIMOTEKaph, OMOJIMOTEKAPH ), KOTOPBII HA3HAYAETCS PYKOBOJIUTEIIEM THMHA3ZHH.

3.3. 3aBenyromuii IIIWBI] (nmemaror-6mbanoTekaps, OMOJIMOTEKAph) HECET OTBETCTBEHHOCTH B
npeaenax CBOEM KOMIIETEHLIMM 3a OpraHu3auuio U pesyiabrarel aesrenbHoctd MBI B
COOTBETCTBUH C (DYHKIMOHAIBHBIMHU 00S3aHHOCTSAMHU.

3.4. 3asenmyrommii HIWBL] (menaror-6ubimorekapb, OMOMMOTEKaph) pa3padaTeiBaeT U
MPEIICTABISIET PYKOBOAUTEII0 TUMHA3UU Ha YTBEPKICHHUE CIICAYIONINE TOKYMEHTHI:

- nosioxenue o [IIWBLI, npaBuna nons3oBanus [HINBLI;

- CTPYKTYpy M IITaTHOE paclucaHue OWOIMOTEKH, KOTOpBIC pa3padaThIBAIOTCS Ha OCHOBE
00BeMOB pabdoT;

- IJJTAHOBO-OTYETHYIO JJOKYMEHTAITHIO;

- TEXHOJIOTHYECKYIO JOKYMEHTAITHIO.

3.5. Ctpykrypy HINBIL] coctaBnsioT:

- aOOHEMECHT;

- YUTAILHBIN 347,

- 0T/ Y4eOHUKOB;

- 0T1e)1 UHPOPMALIMOHHO-0MOIorpaduueckoil padoTsr;

- (hona u crienmanu3UPOBaHHBIN 3271 paOOTHI ¢ MyTbTUMEAUMHBIMU U CETEBBIMH IOKYMEHTAMU;

- MeJaTeKa.

3.6. bubnmoreuyHo-MHGOPMAIIMOHHOE OOCIY)KHMBAaHUE OCYIIECTBISAECTCS B COOTBETCTBHUU C
nporpaMMaMu M TUIaHaMU paboThl THUMHA3MM Ha OCHOBE OHOIMOTEYHO-MH(OPMAIIMOHHBIX

peCypcoB.
3.7. llINBI1] a obecnieunBacTCs:

- KOMIUIEKTOBaHHEM OMOIMOTEYHO-UH(OPMAIIMOHHBIX PECYPCOB;

- HEOOXOJMMBIMH CIYKEOHBIMH U MPOU3BOJCTBEHHBIMU IMOMEIICHUSMH B COOTBETCTBUHM CO
CTPYKTYpoil OuOIMOTEKM U HOpPMAaTUBAaMHM [0 TEXHHMKE O€30MaCHOCTH HKCIUTyaTalllu
KOMIIBIOTEPOB M B COOTBETCTBHM C IIOJIOXKEHHUSAMM CaHUTapHBIX IpaBWJI U HOPMAaTUBOB,
o0ecreynBaroIMMU COXPAaHHOCTb KHUT

- COBPEMEHHOHN 3JIEKTPOHHO-BBIYMCINTENBHOM, TEIEKOMMYHUKAIIMOHHOW U KONUPOBAJIbHO-
MHOXHTEIbHON TEXHUKON 1 HEOOXOAUMBIMU MPOTrPaMMHBIMHU MPOTYKTAMHU.

3.8. OTBETCTBEHHOCTh 32 CHCTEMATHYHOCTb M KauyeCTBO KOMILJIEKTOBAaHUS OCHOBHOTO (OHJIa
[IUBL, xommuiekToBaHHE Yy4eOHOro (OHIa B COOTBETCTBUU C (eaepaabHbIMU MEPEUHSIMU
Y4eOHMKOB U y4ye€OHO-METOJWYECKHX W3JaHUN, CO3JAaHHE HEOOXOJMMBIX YCIOBUH AJis
nesitensHocTH LIIMBL] Hecer pykoBoauTens 00pa30BaTeIbHONW OPTaHU3aIlMd B COOTBETCTBUU C
yCTaBOM 'MMHA3MH.

3.9. Pexxum pabotel ILIWBL] onpenensercsa 3aseayromum [INBL] (negarorom-6ubauorexkapem,
O6ubauorekapeM) B COOTBETCTBUH C MPaBUIIaMU BHYTPEHHETO paclopsiika TUMHA3HH.
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4. Y4er nocTynjieHus ¥ BbIObITHS JOKYMEHTOB 0H0/1M0Te4HOro GoHaa

4.1. CBeneHus o BKJIHOYAaEMbIX B OMOIMOTEUHbIM (POHJ NOKYMEHTax (DPUKCUPYIOTCSI B KHUTIE
CYMMapHOTO y4eTra OuOIMOoTedHOro GoHaa (JIMCThI CyMMAapHOTO y4deTa OuOImMoTedHoro ¢GoH/a,
JKypHai).

4.2. CyMMapHbIi Y4€T NOCTYIUIEHHUS 3JIEKTPOHHBIX CETEBBIX JIOKAIBbHBIX JOKYMEHTOB BEIETCS B
3JIEKTPOHHOM PEECTpe.

4.3. JloKkyMeHTbl, IOATrOTOBJEHHbIE K IpueMy B OHOIMOTeuHBIH (OHA, MNOABEpraroTCs
HNEepBUYHON 00pabOTKe U MHAUBUAYAILHOMY YYETY.

4.4. VuauBUAYaJIbHBI Yy4YeT JOKYMEHTOB OCYIIECTBISETCS IIyT€M IPUCBOCHUS KaXKIOMY
9K3EMIUIIPY ~ JOKYMEHTAa  PEruCTPallMOHHOIO  HOMepa, MHOro0 3Haka B  KayecTBe
PETUCTPALIMOHHOTO HOMEpPaA (CUCTEMHOI0 HOMEPA KOMIIBIOTEPHON IPOrpaMMbl, IITPUX-KOJA U
npyrux). VHauBuayalbHbBIE HOMEp 3akperuisieTcss 3a JIOKyMEHTOM Ha BC€ BpeMs €ro
HaxoxJeHus B (oHme OMOIMOTeKH. PerucrpanyoHHBIE HOMEpa HUCKIIOUEHHBIX U3 (oHma
JIOKYMEHTOB HE IPUCBAaUBAOTCSI BHOBb NPUHSATHIM JJOKYMEHTaM.

4.5. PerucrpanMoHHBIE HOMEpa IPOCTABISAIOTCSA HENOCPEACTBEHHO Ha JOKYMEHTax H
OTPa)KaOTCs B PETUCTPE UHUBHIyaIbHOIO YUeTa JJI0KyMEHTOB, IPUHATOM B OMOIHOTEKE.

4.6. B peructp BIUCBHIBAIOTCS JAHHBIE O KaXKJIOM JOKYMEHTE: Jara 3aluCH B PETUCTPE,
pEruCTpallMOHHBIL HOMeEp, KpaTkoe Oubauorpaguueckoe oOmnucaHue JOKyMeHTa (aBTop,
3arjiaBUe, TOM, YacTb, BBIITYCK, MECTO U I'OJ] U3JJaHMsl), LIeHa IOKYMEHTA.

4.7. Hoxymentsl, Bkitouaembie B ¢oun IIWBIl, mapkupytorcs. [Ipu sToM MOryT OBITH
UCTIOJIB30BaHBI IITEMITCH, KHIDKHBIC 3HAKH, WHAWBUYAIbHbIEC IITPUXOBBIE KOJBI, PYTHUE BUIBI
MapKHPOBKH.

4.8. Ha noxymeHnTax, sIBISIOMIUXCS MTPUIOKEHUEM K OCHOBHOMY HOCHUTEIIIO M €r0 HEOTheMJIEMOM
YaCThIO, IPOCTABJIAIOTCS T€ KE PEKBU3UTHI, YTO U HA OCHOBHOM JIOKYMEHTE.

4.9. Ha npuHSTBIX IEPBUYHBIX YYETHBIX JOKYMEHTAaX MPOU3BOAUTCS 3alKCh, IOATBEPHKAAIOILAS,
YTO MOCTYNMBIIUE JOKYMEHTBI IPUHATHI B OMOIMOTEeUHbIN (POoHA Kak B 00BEKT 0c000 LIEHHOTO
JBUKUMOTO UMYILIECTBA WIH KaK B OOBEKT MHOT'O ABH)KHUMOI'O UMYIIECTBA.

4.10. IlepBuyHbIe y4eTHbIE JOKYMEHTHI, MOATBEPKAAIOMUE (aKT MOCTYIUIEHUS, IEpealoTcs B
OyXxrajTepuro /Ui BKJIIOUYEHUs B yueT OMOINOTEeYHOTo POHIa.

4.11. JIokyMeHTBI BBIOBIBAIOT U3 OMOIMOTEYHOro (OHJA B CBSI3U C (U3UYECKOM yTpaToil miu
YAaCTUYHOU JMOO TMOJHOM yTpaToil MOTPEOUTENHCKUX CBOWCTB. BBIOBIBAIONINE JOKYMEHTHI
UCKJTIOYAIOTCS U3 OMOIMOTeYHOro ()OHIa U CIIMCHIBAIOTCA.

4.12. BblObiTHE NOKYMEHTOB W3 OuOIMOTEYHOro QoHaa odopmisieTcss akTOM O CIHMCAHUU
UCKJIIOUEHHBIX 00beKTOB OubmoTeyHoro ¢onna no ¢popme 0504144 (nanee — akT o CUCAHUN),
yTBepxkAeHHON npukazoM MuHpuna Poccun ot 30.03.2015 Ne 52H.

4.13. K akTy 0 CIMCaHUU NMPUJIAraeTcsl CIIMCOK Ha UCKIIIOUEHHE 00BEKTOB OMOINOTEYHOr0 (hoHAa
(anee — CHHMCOK), KOTOpBIM BKJIIOYAeT CIEAYIOLIUE CBEACHUS: PErMCTPAl[MOHHBIN HOMEp U
mudp XpaHeHUs JOKYMEHTa, KpaTkoe Oubiauorpapuyeckoe ONHCAHUE, ILIEHY JOKYMEHTa,
3aMKCUPOBAHHYI0 B pErucTpe MHIUBUIYaJbHOTO Yy4yeTa JIOKYMEHTOB, KO3(PQHUIHEHT
NEPEOLIEHKH, 1IEHY MOCIe MEePEOLEHKH U O0IYI0 CTOMMOCTb UCKITIOUaeMbIX JOKYMEHTOB.

4.14. Jlna mnedaTHbIX JOKYMEHTOB BPEMEHHOI'O XpaHEHUs JOIYCKAaeTCsl 3aMEHa CIIMCKa
KHIWKHBIMH (hOpMyJIsipamMu.

4.15. Inst tOKyMeHTOB, 00paOOTaHHBIX IPYHIOBBIM (YIPOIIEHHBIM) CIIOCOOOM, BMECTO CIHCKA
JIaeTCsl IEPEUYEHb PETUCTPALIMOHHBIX HOMEPOB, BUJ] HCKJIFOYaEMBbIX U3JaHUI, UX KOJIUYECTBO.
4.16. K akry O cnucaHMM 1O IPUYUHE YTpaTbl M CHOUCKY NPHUIAraroTcs JOKYMEHTHI,
NOATBEpXKIAIONIME yTpaTy (TMOSCHUTENIbHAs 3alucka, B Cilydyae Kpakd WIM XHUIIEHUS —
IPOTOKOJI, aKT, 3aKJIIOUYEHHE YIOJIHOMOYEHHBIX OpraHoB, IpHU BO3MEIIEHUHU yiiepda —
(MHAHCOBBIN TOKYMEHT O BO3MEIIEHUH yIiepoa).

4.17. Ilocne 3aBepumieHUsT MEPOINPHUATHM, NPETYCMOTPEHHBIX AKTOM O CIMCAaHWH, NEPBBIN
DK3EMIUIAP aKTa O CHHCAaHUU CO CIIMCKOM U JOKYMEHTOM, MOJTBEp)KJIAIOIIUM BBIOBITHE,
nepegaeTcsi B OyXrajirepuio, BTOPOH SK3EMILIAP OCTaeTcsi B OMOInoTeKe.
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5. IIpoBepka 10KYMeHTOB OHOJIMOTEYHOr0 (pOHIA

5.1. IlnanoBast mpoBepKa JOKYMEHTOB OMOIMOTEYHOro (POHAA MPOBOAUTCS C MEPUOIUYHOCTHIO
OIMH pa3 B MATh JIET HAa OCHOBAaHUHU TpaduKa MPOBEPKH, YTBEPKIECHHOTO 3aBEIYIOIIUM
OMOINOTEKOM.
5.2. BHemmaHoBas TMpoBepKa JIOKYMEHTOB OuOmmoTedyHoro (oHAAa TMPOW3BOAUTCS B
0053aTeNTLHOM TMOPSIJIKE:
- IIpH BBIABIICHUU (PAKTOB XUIICHHUS, 3I0YIOTPEOICHUS WM MTOPYH IOKYMEHTOB;
- B cllydyae CTUXHMMHOro OelCTBUs, MOoKapa WIW APYTUX Ype3BbIYAMHBIX CUTYAllUii, BHI3BAHHBIX
AKCTpPEeMaJIbHBIMH YCIIOBUSMU;
- IpY peopraHu3aliy UK JUKBUIALUU 00pa30BaTeIbHOM OpraHU3aIuu.
5.3. I1o uroram mpoBEpKHU 3aBEAYIONUN OUOIMOTEKON COCTABISACT aKT, MOAIMUCHIBACT U XPAHUT
ero B OMONIMOTEKE B TEYCHHE CPOKA, YCTAHOBJIEHHOTO HOMEHKJIAaTypod aen. Ecimm kakue-To
JOKYMEHTBI OTCYTCTBYIOT IO HEYCTAaHOBJICHHOW NpPUYMHE, TO K aKTy NPUKIAABIBACTCA HX
CIIUCOK, B KOTOPOM (PMKCHUPYIOTCS CBEACHMS O KOJIMYECTBE TOKYMEHTOB OMOIMOTEYHOro (hoHAa
B HAJIMYMM M KOJIMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCJI€ 110 HEYCTAaHOBJIEHHOMN
npuuuHe. B akTe Takke yka3pIBaeTCsl HOMEp U JjaTa aKTa Mpeabaylield IPOBEPKU.
5.4. llpu BBIIBICHMHM B IIpolecce TPOBEPKH (OHAA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHHSI BUHOBHBIX JIMI YOBITKM 1O HEIOCTa4aM CIIMCHIBAIOTCSA B
COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.
5.5. B coorBerctBun ¢ PexnepanbHbIM 3aKOHOM «O MPOTUBOACHCTBUU 3KCTPEMHUCTCKOMN
nestenbHOCTHY No 114-D3 ot 25 wmromst 2002 roma B IIKOJIBHOW OHMONHMOTEKE 3ampenieHo
pacrnpocTpaHeHHe, MPOU3BOACTBO, XPAHEHHWE U HCIIOJIb30BAHHUE JIUTEPATYPhl IKCTPEMUCTKON
HaIpPaBJIEHHOCTH.
5.6. AxTyanuzanus CHHCKa IKCTPEMUCTCKUX MAaTEPHUaJIOB OCYIIECTBISIETCS €XKETroJHO, O YeM
COCTABJISIETCS] COOTBETCTBYIOIIMM aAKT.
5.7. OauH pa3 B roJi KOMHCCHEH OCYIIECTBISETCS CBEpKa MMEIOIMXCS B (OoHIaX OMOIMOTEKH
JOKYMEHTOB ¢ DeniepalibHbIM CIIUCKOM 3KCTPEMUCTCKUX MaTEpHaioB, O YEM COCTaBIsAETCS AKT
IPOBEPKU U JIeNaeTCs COOTBETCTBYIOIIAS 3alUCh B JKypHaJle CBEpOK (oHJIa OMOIMOTEKH C
@®enepalibHBIM  CIIMCKOM  3KCTPEMHUCTCKUX MaTepHalioB, KOTOPBIA BEJNET 3aBeAyrolas
6ubmmorexoi. OGHapyXKEHHbIE MaTepUallbl U3bIMAIOTCSA U3 000pOTa.
5.8. B cootBercTBUM ¢ DenepanbHbiM 3akoHOM PD o1 29.12.2010 Ne 436 «O 3ammure nereit ot
uH(pOpMalliK, MPUYUHSAIONIEH Bped MX 37J0POBBI0 U Pa3BUTHIO», DenepanbHbIM 3aKOHOM OT
29.07.2013 Nel135-®3 «O BHeceHHH M3MEHEHUM B cTaThio 5 denepanbHOro 3akoHa «O 3amure
neTel oT uH(pOpMalMK, MPUYUHSIONIEW BpeJ WX 3J0POBBI0 U Pa3BUTHIO» OUOIMOTEKapu
BBISIBJISIFOT M MCKJIIOYAIOT U3 OTKPBITOrO JOCTYIA MEYaTHbIE U3/1aHUs, COOTBETCTBYIOLUE 3HAKY
UHPOPMALMOHHOM mpoayKuu 16+, 18+.

6. [lesionpon3BoOACTBO

6.1. Opranuzarmus paboThI ¢ JOKYMEHTaMH T10 yueTy OUOIHOTeUHOTO (DOH/IA OCYIIECTBIISETCS 110
MIpaBHJIaM BECHHUS JICITIONTPOU3BOJICTRA.

6.2. B IIINBIL] BexyTCcs U XpaHATCS:

- PErUCTPbl MHAUBUAYAIBHOTO M CYMMapHOTO y4yeTa JOKyMEHTOB OUOIHOTEeYHOro hoH !

- PETUCTPAIIMOHHBIC KHUTH;

- NHBEHTApHbBIC KHUTH,

- KHUTH CYMMapHOT'O y4ueTa;

- YUETHBIH KaTaJor;

- aKThI O CITUCAaHHH UCKIIIOYEHHBIX 00BEKTOB OMbInoreyHoro Gpoumaa;
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- y4YETHbIE JOKYMEHTHI, MOATBEPKIAIOIINE MTOCTYIJICHUE JTOKYMEHTOB B OMOIMOTEUHBIH (OHT
(HaKkIaJHbIE, aKTHI O PUEME, aKThI CIAUYU-TIPUEMKH );
- QKTHI O pe3yJIbTaTax MPOBEACHUS MPOBEPKU HAMUUS JTOKYMEHTOB OMOIMOTEYHOTO (hOHA.
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